Bexley City School District

To provide educational experiences that engage, equip and empower each student.

Date:
Tuition Reimbursement / Fee Waivers (icase print)
Semester for this request: Autumn Spring Summer 2nd Summer (if funds avail.)
Deadline to submit form: July 15 Nov. 15 Apr.1 June 15
Name
Building
Purpose of taking course | ___ Renewal of current license to retain current position

Renewal of current license outside current teaching position
Hours toward MA or Doctoral program leading to an advanced degree
Adding endorsement to your current license

Accumulating additional hours

School Attending
(if OSU, include student ID
number)

Course Name

Course Number

Semester hours for this
course

Tuition Amount per hour
(tuition only, no fees)

Additional Information:
You cannot request reimbursement for any conference costs, travel expenses, or payment of time in connection with the
coursework associated with this tuition reimbursement request.

If the demand for tuition reimbursement is greater than the money available for a particular semester, preference will be
given according to the BEA Agreement, Article VII, Section H.

| certify that the above course is for maintaining or improving skills for my profession which could include coursework for
administration certificate or other areas such as guidance counselor, but not for education leading to a new trade or
business.

Signature Date

348 South Cassingham Road, Bexley, Ohio 43209 | Phone 614.231.7611 | Fax 614.231.8448 | BexleySchools.org

7.2.19



H. Fee Authorization
The following procedure will be used for application and distribution of the fee authorization hours and funds:

1.

The fee authorization hours and funds will be divided into three (3) equal units for distribution by semesters. Those
hours and funds not used will be carried over to the next semester. No more than the allocated number of hours or
funds will be used in any one school year.

Each bargaining unit member must complete a written application form. This form must be received by the Central
Office no later than the stated deadline .

If the demand for hours and funds is greater than the number allocated for a particular semester, the preference
orders listed below will be utilized.

a. PREFERENCE ORDER

i. First Preference
That bargaining unit member shall be given preference who is taking a course as part of a degree-granting
program and/or who by agreement of the Superintendent/designee is taking course work necessary for
supplemental licensing in a new area of teaching. In the event that the demand for fee waivers exceeds
supply, that bargaining unit member with highest seniority shall receive preference.

i. Second Preference
That bargaining unit member shall be given preference who is taking a course that is not part of a
degree-granting program and has not used a fee waiver in the last three (3) semesters. In the event that the
demand for fee waivers exceeds supply, that bargaining unit member with highest seniority shall receive
preference.

iii. Third Preference
That bargaining unit member shall be given preference who is taking a course that is not part of a
degree-granting program and has not used a fee waiver in the last two (2) semesters. In the event that the
demand for fee waivers exceeds supply, that bargaining unit member with highest seniority shall receive
preference.

iv. Fourth Preference
That bargaining unit member shall be given preference who is taking a course that is not part of a
degree-granting program and has not used a fee waiver in the last one (1) semester. In the event that the
demand for fee waivers exceeds supply , that bargaining unit member with highest seniority shall receive
preference.

v. Fifth Preference
Any staff member who did not qualify for the previous four (4) preferences. In the event that the demand for
fee waivers exceeds supply, that bargaining unit member with highest seniority shall receive preference.

b. GENERAL PROVISIONS
i. Fee waivers and paid hours shall be used in one of the following:
a. in the bargaining unit member's area of certification,
or
b. in another area of certification being pursued by the bargaining unit member within the field of
education, or hours approved by the Superintendent/ designee.
ii. The Board shall allocate fifty thousand dollars ($50,000) for tuition reimbursement under this Section (H).
c. DISTRIBUTION PROCEDURE

i. For each bargaining unit member there shall be a limit of one (1) course per semester during the Autumn,
Spring and Summer semester or the course rate as determined by OSU, whichever is applicable. Evidence
of the completed course work shall be provided to the Board. If a bargaining unit member does not
successfully complete the course he/she shall reimburse the Fee Authorization Fund.

ii. The amount of one (1) course per semester shall not apply where expiring fee waiver hours would go
unused in the summer. A bargaining unit member must apply in writing for the one (1) additional summer
fee waiver by a deadline established by the Superintendent based on final payment dates from the affected
institutions. A bargaining unit member will be limited to a maximum of two (2) courses in a summer
semester even with this exception.

iii. If any unused tuition reimbursement funds remain after June 1, then bargaining unit members may request
one additional tuition reimbursement on or before June 15 for an additional course. The remaining funds
will be split equally among the requesting members up to the full cost of their course or the rate as
determined by OSU.

iv. A bargaining unit member who has been granted a fee waiver or tuition reimbursement must submit
evidence of completion of the course at the end of the semester in which the course is completed rather
than when requesting the next fee waiver, unless the fee waiver/tuition reimbursement form is due prior to
completion of the previous semester.



